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MISSION STATEMENT 
As a faith community, St. Jude School is dedicated to interacting with and supporting families by providing an atmosphere allowing 
students to develop spiritually, academically, socially, emotionally, and physically.  Through instruction appropriate to age levels and 
to varied learning styles, knowledge in basic skills, higher level thinking skills, science, mathematics, religion, social studies, language 
arts, and fine arts will be acquired.  Students will be expected to become literate, self-disciplined, faith filled and knowledgeable in the 
teachings of the Roman Catholic Church. 

ADMISSION POLICIES 
A. No child will be excluded from St. Jude School solely because of race, color, religion, national origin, or ancestry. 
B. In accordance with the Ohio Revised Code (§3321.01) A child must be five (5) years of age on or before September 30 of the 

year of admittance to enter kindergarten.  A child of 5 born between October 1 and December 31 inclusive may be considered 
as an underage candidate – see Underage Admittance below. 

C. Incoming first graders must have successfully completed a state approved kindergarten program.  Potential entrants coming 
from kindergartens other than St. Jude’s will be screened prior to admission to evaluate whether the student is ready for the 
first grade.  For those students identified as at risk by this screening, the final decision of admission acceptance will be made 
by the school administrator in conjunction with his/her staff, the child’s parents, and the child’s previous teacher(s) and 
administration.   

D. New students for grades 2-8 will be accepted at the discretion of the school administration. 
E. Admission of new students at any grade level after the school year begins is at the discretion of the school administration.   
F. Admission to St. Jude School shall not be based solely on ability or achievement.  A student with special needs who is 

seeking admission will be accepted if the school administration feels the school has the educational program that will benefit 
the needs of the student. 

G. A physically handicapped child will be admitted to St. Jude School if the school can meet the needs of the child.  These 
admissions will be made at the discretion of the school administration. 

H. Target maximum and minimum class sizes are as follows:  kindergarten minimum of ten (10) per session and maximum of 
twenty (20) per session.  To justify two kindergarten sessions a minimum of 25 students need to register.  Grades 1-3 will 
consist of 3 homerooms with a maximum of f twenty (20) per room.  Grades 4-8 will consist of 2 homerooms with a 
maximum of thirty (30) per class.  If a class is currently above the stated maximum, proper class size will be achieved 
through attrition.   

I. It is not the intention of St. Jude School to require families to send their children to different schools due to class size 
restrictions.  Therefore, exception to maximum class sizes may be made to accommodate all the siblings of a family.  
Siblings of multiple births will not be split up due to class size limitations.  Acceptance of students will be based on the 
Priorities of Admission stated below.  In the event that a child from a multiple birth maximizes the class size limitation, the 
class size will be increased to accommodate all of the siblings of that multiple birth.  Also at the discretion of the school 
administration, siblings may be accepted into a grade whose maximum class size has been reached if other siblings have been 
accepted into other grades. 

J. The maximum class size might also be exceeded if the retention of a student causes an already enrolled class to exceed the 
maximum. 

K. If registration requests exceed the maximum class size, a waiting list will be created.  Four (4) separate lists will be kept.  If 
openings occur, they will be filled in this same order.  1) Families registered with the parish office who have had or have 
siblings enrolled in good standing in the parish school.  2) Families registered with the parish office with no current or past 
siblings enrolled.  3) Families not registered with the parish office who have had or have siblings enrolled in good standing in 
the parish school. 4) Families not registered with the parish office.  The school will maintain a family’s position on the 
waiting list only for the year in question.   If a family would like to remain on the list for a subsequent year, it is the 
responsibility of the parents to notify the school of this intent.    

L. All incoming students are required to produce a birth certificate, baptismal record if applicable, and any applicable court 
documentation(s) at the time of registration. 

M. St. Jude School hires only teachers with proper State of Ohio certification.  All are qualified to teach the students to the best 
of their ability.  Student placement in various homerooms will be done by the school teaching staff in conjunction with the 
school administration.  Request for certain teachers will not be solicited nor necessarily honored. 

N. Students will not be accepted to St. Jude School if there is an issue of outstanding tuition and/or fees from the child’s 
previous school.  Letters of verification from the previous school may be requested and required. 
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Underage Admittance 

Parents who make application for early admission to kindergarten for their child are referred to their respective local public school 
district for evaluation.  St. Jude School will accept the recommendation of the public district.  Underage admissions are made on a trial 
basis.  Failure to make a satisfactory adjustment will constitute grounds for removal of the underage child from the program.  
Underage children who have qualified and have successfully completed kindergarten are eligible, without further evaluation, for first 
grade promotion.   

Priorities of Admission 

Admission to St. Jude School will be accomplished using the following priority ranking.  This ranking assumes that the registration 
package is completed, submitted by the published closing deadline, and all required documentation is included. 

A. Students presently in good standing and currently enrolled in the school program are assured admittance for the upcoming 
year provided they register within the deadlines published by the school administration.   

B. If registration requests exceed the maximum class size and a waiting list develops, students will be accepted according to the 
following guidelines.  In cases where parish enrollment is an issue, families registered the longest with the parish will have 
priority.   

1) Families registered with the parish office who have or have had children enrolled in good standing in the parish 
school. 

2) Families registered with the parish office and whose child was on the waiting list the prior year. 

3) Families registered with the parish office according to the order of registration with the parish. 

4) Families not registered with the parish office and have or have had children enrolled in good standing in the parish 
school.   

5) Families not registered with the parish office and whose child was on the waiting list the prior year. 

6) Families not registered with the parish office.  While registration applications for families not registered with the 
parish office will be taken, registration will not be open to non registered families until June 1st of the upcoming 
school year.  Order of registration of families not registered with the parish office will be at the discretion of the 
school administration.  An exception to this policy may be made at the discretion of the school administration when 
a family, registered with another Catholic parish, wishes to enroll a student in St. Jude’s kindergarten.  This 
exception will be made only if the other parish school does not have a kindergarten program.  In such a case, 
subsequent enrollment for future years will be extended in accordance with #1 above only if the family registers 
with St. Jude parish.  

7) Families will only be placed on a waiting list if they attempt to enroll a child during or after the formal registration 
period and are denied due to class size limitations.  Waiting lists will not be generated based on a family’s intent to 
register for future years.   

C. The order in filling Kindergarten session requests will be made along the same priority schedule.  The school administration 
reserves the right to deviate from this schedule if so doing enables families to receive additional bus transportation.   

Registration 

Registration takes place in two stages:  pre-registration and final registration.  Pre-registration takes place typically in February for all 
returning students and potential new students.  Staff needs are based on pre-registration and students who are not pre-registered by the 
stated closing run the risk of losing their place due to class size restrictions.  Final registration takes place with the first tuition 
payment due June 1st.   

Tuition & Financial Aid Policy 

Through a shared sense of community responsibility, past and present members of St. Jude parish have given generously of their time, 
finances and faith.  This support has enabled St. Jude families to attend the school at below the actual per pupil cost of education.  The 
remainder of the cost is absorbed by a parish subsidy.      
 
Two rates of tuition are published:  parish subsidized rate and full rate.  In order for a family to qualify for the subsidized rate families 
must meet the following criteria:    
 

1. Register as a member of St. Jude Parish. 
2. Consistently worship at St. Jude by attending at least 36 weekend Masses at St. Jude Church during each calendar 

year as evidenced by your use of church envelopes.  Families new to the parish and school have this requirement 
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waived for their entry year but – like all families – must immediately be working towards fulfilling and maintaining 
this obligation in order to receive future subsidies.   

3. Regularly participate in the community life of the Parish by volunteering your time and talents to various Parish and 
School ministries and organizations as your ability allows.  

4. Make all tuition payments on a timely basis.   
 
Families not fulfilling the criteria above will be required to pay the full rate of tuition.   
 
Families registering a child for kindergarten who are not members of St. Jude Parish but are members of a Catholic parish where 
kindergarten is not offered are eligible for the parish subsidized rate for kindergarten.  If the family chooses to stay at St. Jude for 
subsequent grades they must fulfill the criteria above or they will be subject to the full rate of tuition.  
 
Financial support of the parish is also very important to the stability of the school.  It is suggested that each family contribute to the 
parish a minimum $20 per week  
 
Rates of tuition are published at the time of pre-registration typically done in February.  At that time registration fees are due.   The 
first tuition payment is due at the time of final registration in May.  The parish office and not the school will determine eligibility for 
the subsidized tuition rate.   
 
As stated above, tuition payments are expected to remain current.  The school reserves the right to hold student records and/or 
withdraw enrollment when the tuition account is not current.   Tuition reimbursement due to a student’s discontinued enrollment in the 
school is not guaranteed.  The parish office reserves the right to retain all paid tuition.  On a case-by-case basis, tuition may be 
reimbursed on a pro-rated basis less a $200 fee. 
 
St. Jude School was established to serve all parishioners not just those financially secure.  A fund of financial aid has been established 
to potentially assist families in need.  This fund is limited and will be used at the discretion of the parish office.  Financial disclosures 
may be required to qualify.   
 
All matters concerning tuition should be directed to the parish business office at 598-2103.   
 

THE SCHOOL DAY AND ATTENDANCE  

Daily Schedule 

 7:00 a.m.     7:00 a.m.     Students may begin being dropped off to the gym .  Absolutely no students are to be dropped  
        off prior to 7:00 a.m. and St. Jude school will accept no liability for students not following this policy. 

 7:40 a.m.     Students are dismissed to their homerooms 

 7:50 a.m.     Opening bell, prayers, and announcements.     

 10:30 a.m.   Morning kindergarten session dismissal* 

 11:30 a.m.   Afternoon kindergarten session begins* 

 11:30 a.m. – 12:10 p.m.   Lunch & Recess Period Latchkey Kindergarten and Grades 1, 2, & 3 

 12:00 a.m. – 12:40 p.m.    Lunch & Recess Period Grades 4,  5, & 6 

 12:30 a.m. – 1:10  p.m.    Lunch & Recess Period Grades 7 & 8 

 2:20  p.m.     Bus riders begin dismissal 

 2:25 p.m.      Car rider dismissal – all car riders must be picked up no later than 2:40 p.m. 

 2:30 p.m.     After School Care students are dismissed from the homerooms 

* Students in the morning kindergarten session should be picked up no later than 10:35 a.m. and afternoon kindergarten students 
should not arrive prior to 11:15 a.m. 

Arrival/Dismissal 

When arriving at St. Jude in the morning, parents should enter off of Bridgetown Road at the light into the church driveway.  Proceed 
in front of the school, pull up as far as possible, and let your child exit the car.  Continue past the parish center, through the front 
circle, and exit onto Bridgetown Road. 
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At dismissal, students are to be picked up only in the front and upper parking lots.  Car riders are not to be picked up in front of church 
or behind the school.  Park in a line formation on the lower parking lot or in the spaces on the upper lot.  Exit using the driveway 
behind the school and proceed behind and around the school to Bridgetown Road.   Cars turning left onto Bridgetown should use the 
drive behind the parish center.  Cars exiting to the right on Bridgetown should exit via Chatwood.  Absolutely no cars should be 
exiting in front of church.  For the safety of the students, please follow any directions given by the principal or teachers on traffic duty. 
 
Students are not permitted to ride bicycles to or from school. 
 
Do not park in the lot in front of school or in the upper lot between 7:30 a.m. and 2:00 p.m.  The students use this area for recess.  
Please park in the lower lot behind school during these times. 

Attendance 

Regular attendance is necessary if one is to be successful in school.  Please try to make dentist, doctor, and other appointments at other 
times, if at all possible, outside of school hours.  Please do not send a sick child to school.  A healthy student has been fever free for 
24 hours, has not vomited for 24 hours, and does not have a contagious rash or disease.  When antibiotics are required, the child must 
take the medication for twenty-four hours before returning to school. 
 
Attendance records will be kept and become part of the student’s permanent record along the following: 

Absent:  a student misses an entire day or is present in the classroom during times of instruction for an hour or less on a day 
scheduled for regular attendance. 
Tardy:  a student reports for classes between 7:50 a.m. and 8:50 a.m.  

 Early Dismissal:  a student is released sick or at the parent’s request after 1:20 p.m. and before 2:20 p.m. 
½ Day Absent:  a student reports for classes after 8:50 a.m.; is released from classes for any reason prior to 1:20 p.m.; or is 
released from school at the parent’s request for more than 1 hour.    

Truancy and habitual tardiness and/or early dismissals are not permitted.  Violators will be subject to disciplinary action. 

Missed assignments are to be requested and completed following the child's return to school after any absence. 

Policy for Absenteeism 

In accordance with the Child Safety Act, when a student is absent from school, one of the parents is required to call the school by 8:30 
a.m. each day and state the reason for absence.  Upon their return, the child must bring a note signed by a parent to their teacher 
stating the reason for the absence even though contact has been made during the absence.  The note should contain the date(s) of the 
absence as well as the reason for the absence.  E-mails are not an acceptable for this note. 

Absences are unexcused when "parents overslept", child had to "baby-sit", child was "too tired from a full weekend of activities" or 
like excuses.   

Only if an absence is excused may a student ask teachers for help to make up missing work.  In general, the students must get their 
missing assignments from their classmates.  A student who is absent ten days in a school quarter will ordinarily not receive a report 
card.  A student who is absent forty days or more in a given year will need to repeat the grade unless for extended illness in which case 
a certified tutor approved by the school may be engaged.  In this case, the make-up work must be submitted to the school and a test 
given indicating that the material has been mastered. 

Tardiness 

Any child privately transported who arrives after the starting time of 7:50 a.m. but before 8:50 a.m. is marked tardy.  The secretary 
will give the tardy student a pass to get into class.  Repeated tardiness (other than necessary medical reasons) interferes with learning 
and will be brought to the attention of the parents in order to resolve the situation.  With repeated tardiness the penalty of missing 
recess and/or marks on the Personal Development Program will be given for each time tardy.  If tardiness continues, the principal at 
his/her discretion may assign after school behavior detentions.   

Departure During or at the End of the Day 

No child is permitted to leave the school premises once he/she has arrived until the time of dismissal without the permission of the 
principal and a written note from a custodial parent. 

Any person picking up a child from school at any time before dismissal must inform the office personnel before removing the child 
from the premises.  Persons picking up students early should not go to the classrooms but instead report to the school office to meet 
the child.  If a child has permission to leave school early, the adult specified in the parent’s note must report to the school office to 
sign out the respective student before leaving the building. 
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Dismissal to Anyone Other Than Custodial Parent  

Students will not be dismissed to anyone for any reason other than to a custodial parent without first receiving prior written permission 
from the custodial parent.  Exceptions to this policy will be in the case of sickness or the early emergency close of school once 
students are present.  In such cases, the school office will secure verbal parental permission before dismissing the child to anyone who 
is not listed on the child’s Emergency Medical Authorization procedure sheet.   

If there is a question of a restraint court order, this should be submitted to the principal to be kept on file. 

After School Care 

An after school latchkey program is available on an “as space permits” basis.  For an additional fee, students will be supervised 
between the normal dismissal time up to 6:00 p.m.  Contact the After School Care office at 598-2125. 

Weather/Emergency Closings 

St. Jude follows the decision of the Oak Hills School District regarding closing in inclement weather.  Therefore, if the Oak Hills 
School District is delayed or closed, St. Jude is delayed or closed.  There will be no special announcement for St. Jude.  Listen to the 
radio or TV for information.  Those using Three Rivers buses will have to transport their children if Three Rivers is on a different 
schedule. 
 
The morning kindergarten session will be cancelled in the event the school is on a starting time delay.  Both the afternoon 
kindergarten session and the extended day kindergarten will be in session on delayed start days unless announced differently.  The 
extended kindergarten session will begin at the delayed starting time. 

If school is to be closed early and you have granted permission for the school to give out your contact information, the Room Mother 
phone chain will notify you.  If an early dismissal is possible (for instance, it is snowing) and you cannot be reached at the emergency 
number on your form, please make arrangements for your child and contact the school office.  It is your responsibility to keep the 
office updated of any phone number changes to avoid a young child going home to an empty house. 
 
After school Care will not be in session on days the school is closed or has an early dismissal due to inclement weather or other issue 
requiring a previously unannounced early closure (example:  loss of utilities in the building, etc.)  In the event of a previously 
unannounced early closing due to extreme weather, all student extracurricular activities are cancelled for the day.   
 

8
th
 Grade Shadow Days 

  
8th grade students who wish to shadow area high schools should do so on scheduled St. Jude off days.  Shadow days are to be 
coordinated between both St. Jude's and the particular high school's administration at least two weeks prior to the proposed shadow 
date. 

Vacations 

Family vacations for any reason are strongly discouraged during days when school is in session.  The school cannot give permission 
for students to take a vacation during school time.  It is the parent’s decision to do so.  Teachers are not required to plan assignments 
either before the vacation or instruct the students following their return.  If a family goes on vacation the school does not assume 
responsibility for the make-up work of the student.  The student should ask a friend to make a duplicate of all assignments given and 
the dates of the tests.  When returning from the vacation, the student has a week to return all assignments and make arrangements with 
the teacher for makeup tests.  Assignments and tests not completed in this time frame will receive no credit and the student will be 
graded accordingly. 

Take Your Child to Work Day 

If a parent wishes to take their child to work with them, the parent is encouraged to do so during the summer and/or on any other day 
that school is not in session.  Children not in class during this or similar days are counted absent for the day or part of a day as detailed 
above.     

Perfect Attendance 

Students have perfect attendance and will be awarded a certificate at the end of the year only when they have been in school a full day 
every day for the entire year.  This means they have never been tardy, had an early dismissal, or been excused during the day for any 
reason.  The exception to this is a day’s absence due to attending the funeral for an immediate family member, grandparent, or 
godparent.   
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ACADEMIC POLICIES 

Homework 

Homework is given as a help to the students.  Assignments evolve out of class experiences.  They are geared to the needs, interests, 
and abilities of the students. 

One of the values of homework is to help students acquire good study habits.  Homework teaches self-discipline.  The students must 
learn to budget time and to make an effort to meet a deadline. 

Home assignments provide practice in needed skills.  Homework may not necessarily have to be written.  Pupils, especially in the 
upper grades, should review notes taken in class. Working on projects, reading books, watching a special TV program, memorizing 
needed facts, or studying for a test can all be part of the home assignments. 

Homework gives the pupils a chance to get away from the situation and to prove to themselves they can do the work. 

The time spent on homework varies from student to student, but generally speaking: 

 15 minutes Kindergarten 
 20 minutes Grade1 
 30 minutes  Grade 2 
 45 minutes Grade 3 
 90 minutes  Grade 4, 5, & 6 
 120 minutes Grade 7 & 8 

Assignment Books 

Each student must use a homework assignment book.  The purpose of this book is for each student to record all assignments in the 
book to ensure the completion of assignments and to improve the organizational skills of the student. 

School Supply Cart 

The school supply cart is available Tuesday mornings in the old gym before the beginning of classes.  Students may purchase pens, 
pencils, paper, and other school supplies.  

Field Trips 

Field trips are an outgrowth of the classroom learning.  Field trips are privileges afforded to students; no student has an absolute right 
to a field trip.  With prior warning to parents, students can be denied participation in a field trip if they fail to meet academic or 
behavioral requirements.  All grades strive to have at least one field trip per year which are well planned to provide enrichment in a 
variety of areas.  Information regarding the field trips will be sent home in advance of the trip, and written permission will be 
mandatory for your child to attend.  All children must stay with their assigned chaperones on field trips.  At times, students will be 
expected to help defray the cost of the trip.  Unless specifically defined, all students are required to wear their proper regular uniform 
on field trips. 

Parents who are chaperoning field trips will meet in an assigned area before the trip.  All chaperones must complete the Archbishop’s 
Decree for Child Protection (see below).  Students driven to the field trip should be taken directly to the location of the event, without 
detours or side trips. 

Library 

The library is available to all students as a place to read, research, and study.  Classes will be regularly scheduled for library, but 
students are encouraged to make frequent visits, especially for Accelerated Reader testing. 
 
Library rules are posted; silence and consideration of others is expected.  A librarian is present to supervise and assist the students.  
There will be a fine for overdue or damaged books. 
 
The library welcomes books as gifts.  St. Jude encourages children to participate in the Birthday Book Club whereby, for a small fee, a 
book is purchased and donated to the school Library.  A bookplate is placed in each book with the child’s name, age, birthday and 
year donated. 

Computer Lab 

The computer lab is available for all students during their regularly scheduled time and other times as deemed appropriate by the 
teachers.  Consideration of others and compliance with all rules is mandatory.   
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Responsible Use of Technology 

The following policy/statements were generated by the Catholic School Office of the Archdiocese of Cincinnati.  This policy will be 
followed by St. Jude School. 
 

General Information for Users of Technology 
Catholic schools are using new technologies, electronic resources, and Internet access to enhance student learning and to provide 
a quality educational experience for all students. The schools of the Archdiocese of Cincinnati as well as the other diocesan 
schools in Ohio have been provided with Internet connectivity through Instructional Technology Centers located throughout the 
state.  This project is partially funded by the Legislature of the State of Ohio. Therefore, Internet access and activities utilizing all 
other technologies in the schools are strictly limited to educational purposes.  
 
In keeping with the mission of the Catholic schools to promote values for a lifetime, the schools will  monitor, instruct about, and 
guard against inappropriate, unethical, and illegal use of technology by the student or adult user. 

 

Agreement Form 
In order to ensure the proper use of technological resources, it is necessary that each user and parent / guardian annually sign the 
attached Responsible Use of Technology Policy - User Agreement Form.  The signed form must be on file at the school before 
Internet access is permitted.  Signing the form indicates that the user will abide by the rules governing Internet and other technology 
access as stated in this policy. 

 

Responsible Use of Technology Policy 
All schools must have on file a signed Responsible Use of Technology Policy – User Agreement Form for any student* and/or adult 
(administrators, faculty and staff members, parents, volunteers, and other school-affiliated adults) using a school’s technology 
resources, school’s Internet account, school-sponsored account, or personal account to access the Internet.  All Internet access and use 
of other electronic communication technology is strictly limited to educational purposes. Students (including those 18 and over) are 
not allowed to access personal accounts from school.  School personnel (administrators, faculty and staff members) are allowed to 
access personal accounts at school but are subject to responsible use provisions herein.  Catholic Schools of the Archdiocese of 
Cincinnati adhere to the Children’s Internet Protection Act.  Individual schools may be further governed by the policies of the 
Instructional Technology Centers or other Internet Service Providers.  The school has right of access to any electronic devices on 
school property.  
All information received or sent from school property remains the property of the school and is not considered confidential. The 
school reserves the right to investigate the download history of all school computers. There shall be no reasonable expectation of 
privacy. 
                                                                                      *The term student applies to any individual enrolled in the school regardless of age. 
 

School Responsibility 
The school shall provide access to technological resources, including Internet, for educational purposes only. The school shall also 
provide training for students and teachers in the appropriate use of technology. The school does not guarantee the accuracy of 
information gathered from school computers.  The school shall take measures to provide for the safety and security of minors, 
supervise and monitor student access to all technological resources provided by the school, and guard against the access of 
objectionable material, in compliance with the Children’s Internet Protection Act.  Unauthorized disclosure, use, and dissemination of 
personal information regarding minors is forbidden.   
 

User Responsibility 
The user shall access the school’s technological resources for educational purposes only. Each user is responsible for information that 
is sent and received under his/her personal and/or school Internet account.  Passwords are to be guarded and not displayed nor shared 
with others.  The user must strictly adhere to copyright laws.  In addition, unethical and/or illegal uses of electronic devices will not be 
allowed.  Unauthorized access, including hacking or use of another person’s account, is strictly forbidden.   The user agrees not to 
bypass the school firewall, nor to harm or alter school property. The user agrees not to pirate, nor to submit, publish, and/or display 
any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, harassing, racially offensive or otherwise illegal 
material, on or off school property; nor shall the user encourage the use, sale, or distribution of controlled substances.  Any use in 
violation of any local, state, or federal law is prohibited and is a breach of the terms and conditions of responsible use.  Also, any 
commercial use is strictly forbidden.   
 

Disciplinary Action 

The school may take disciplinary action against school personnel, including students, who violate the Responsible Use of Technology 
Policy or other school or archdiocesan policies by means of inappropriate use of technology. Disciplinary action may also be taken 
against those who use telecommunication devices to cause mental or physical distress to other members of the school community, 
whether these incidents take place on or off the school property. Disciplinary action taken by school authorities may include 
revocation of access to technological resources, suspension, expulsion, and/or possible legal action. 
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Reporting of Student Performance 

 
The formats of report cards used are standardized by the Archdiocese of Cincinnati Education Office and are issued four times a year within a week 
of the end of each quarter. The report card provides for an academic grade and a space for comment where applicable.  The social and personal 
development section is a very important part of the report.  

Interim reports are sent home each quarter to all students in grades 1-8 at the approximate mid point of each quarter.   

Upon their issue, report cards and interim reports are to be signed by a custodial parent and returned to the homeroom teacher of each student by the 
published deadline.   

Report Cards 
Report Cards are sent out after each quarter.  The first kindergarten report cards are sent out after the second quarter.   
 
Report card marking codes and areas for comments used by St. Jude School were developed by the Education Office of the 
Archdiocese of Cincinnati.  It is the recommendation of the Education Office that all schools use these uniform report cards. 
 
The Primary Card (K-3) used by the Archdiocese and St. Jude School informs parents of the student’s progress in relation to each 
individual student’s rate of development.  It reports specific skill areas and the degree to which the child has acquired the skill.  The 
child is measured against standards appropriate for the grade level of the class.  

Kindergarten Progress Codes  

  
M Strong; mastered 

S Satisfactory progress 

D Developing 

NP Needs more practice 

 
Grades 1-3 Progress Codes 

 
O Outstanding 

S Satisfactory progress 

N Needs Improvement 

 
Grading Scale for Grades 4 – 8  

St. Jude School uses the report card as recommended by the Archdiocese.  The following percentage breakdowns are used for the 
academic subjects: 

Superior Very Good Satisfactory Below Average Failing 
A+  99 – 100 
A      95 – 98 
A-      93 – 94 

 

B+   91 – 92 
B     87 – 90 
B-    85 – 86 

 

C+   83 – 84 
C     79 – 82 
C-    77 – 78 

 

D+   75 – 76 
D      72 – 74 
D-     70 – 71 

 

F       Below 70 

The teachers have the right to adjust a student’s letter grade from the strict percentage up or down at their discretion based on 
legitimate circumstances such as extra credit, complete or incomplete homework assignments, class participation, etc.   

Academic Honor Roll 
The Academic Honor Roll is posted after each quarter.  Students in grades 5 – 8 are eligible for both First and Second Honors.  The Academic Honor 
Roll is based on the subjects of Religion, Reading, Expression, Math, Social Studies, and Science.  To be named to the Honor Roll, students may not 
have a grade below B- for in any of these subjects.  These six subjects are given points according to the assigned grade as follows: 

A+ 10 B+ 7 
A   9 B 6 
A-   8 B- 5 

 

First Honors requires a total of 48 points (A- average).  Second Honors requires a total of 36 points (B average).  Students achieving the Academic 
Honor Roll will have their names posted in the school throughout the following quarter, and will receive a certificate of recognition from the 
principal.  
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Promotion and Retention Policies 

It is the policy of St. Jude School to address retention of a student in the primary and intermediate levels (Grades K through five) 
when a student has an average of a failing grade (NP, N, OR F) in the two major subjects (Language Arts and Math) at the end of the 
year. 

It is the policy of St. Jude school to address retaining  a student in junior high level (grades 6 through 8) when a student has a failing 
grade of F in two of the major subjects (required by State Proficiency) on the final report card. 

The parents of students who are at risk will be notified in writing at the end of the 2nd and 3rd quarters.  Plans of intervention will be 
discussed under the normal operation of the Intervention Assistance Team (IAT).  

Some circumstances do warrant retention.  However, a child will not be retained without prior consultation with teachers, the school 
psychologist, principal and parents.  Parents who do not wish or refuse to permit the school to retain their child must sign a waiver.  
This states that the child has failed the grade, but is being placed in the next grade for a probation period of one month at the wish of 
the parents.  The school may reserve the right to refuse to accept the placement.  That is, the child will be placed in the next grade at 
the parent’s request, but the child must complete their education at another school.  The waiver also states that the school is relieved of 
any responsibility for problems the child may encounter with any subject matter in the next or subsequent grades.  
 
Alternatively, parents may request that their child be retained.  This request will be considered carefully by the appropriate personnel.  
If granted, a statement must be signed by the parents, explaining their wish for retention. 

Intervention Assistance Team (IAT) 

The IAT is composed of the school psychologist, principal, concerned school staff members, and parent(s).  Its purpose is to assist the 
student through a chronic difficult situation whether it is academic, psychological, or deportment.  Parents, students, or school staff 
may institute an IAT meeting by contacting the school psychologist who will in turn coordinate a meeting if deemed appropriate.  
Upon convening, the IAT will attempt to identify the root of the problem and propose a strategy towards its resolution.          

Additional Student Academic Programs 

St. Jude School uses a significant percentage of its allotted state funding to aid both the student who is in need of extra remediation or 
extra challenge.  State regulations require that the personnel hired through these funds be of a third party contract and can not be paid 
directly by St. Jude. 

Remediation 
St Jude currently offers programs in LD tutoring; speech and language; reading; Title I; and math.  Together parents and teachers 
decide if a student would benefit from such a program and they are conversely offered on an “as available” basis. 
 

Enrichment 
Currently offered to students in grades 4-8 are separate programs in math and general enrichment.  To qualify, a student must be 
highly ranked among their peers using a rubric of their Terra Nova scores, previous year’s academic performance, and teacher 
recommendations.  A student enrolled in either of these program must maintain a certain level of academic and deportment 
performance as outlined on the parental permission form that originally enrolls the child.  Enrollment eligibility is revisited each year.   
 

Additional Services 
 Also purchased via state funding is the school nurse and psychologist. 

Extra Curricular Activities 

All students are eligible to participate in extracurricular activities at St. Jude, unless the student is under suspension from school.  If a 
student’s grades are failing, a teacher may make a recommendation to the parents that extracurricular activities should be limited until 
the grades are improved. 

Athletics 
Athletic programs include soccer, football, basketball, volleyball, wrestling, baseball, softball, track, golf, and cheerleading. The St. 
Jude Boosters Club sponsors these programs and can provide more information on them.  This group meets on the second Thursday of 
each month in the undercroft at 8:00 p.m. 

 

Scouting 
The Scouting program offers valuable experiences for boys (Tiger Cubs, Cub Scouts, and Boy Scouts) and girls (Daisies, Brownies, 
and Girl Scouts).  Check with the school or parish office for the appropriate contact if you would like more information. 
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Other 
Many other programs are available to your child, including music lessons, school band, choir, academic contests, etc.  These are 
frequently mentioned in the Hey Jude and church bulletin.  

Records 

It is the responsibility of the parent to make ensure we have updated and current records concerning the child’s place of residence and 
phone number contacts.   

If a parent wishes to view the student's permanent record, please notify the school office in writing and arrangements will be made for 
a prompt and mutually agreeable time.  Parents may also request an unofficial copy of all records.  A reasonable fee may be charged 
for all such copies.   

Transfer of records 
When transferring to another school, parents must sign a release form so records can be sent to the new school.  Records will not be 
sent if there is an outstanding tuition balance or if other fines are unpaid.   

Non-Custodial and/or Non-Residential Parent Rights to Records 
In the absence of a court order to the contrary, we will provide the non-custodial or non-residential parent with access to the academic 
records and to other school-related information regarding the student.  If there is a court order specifying that there is to be no 
information given, it is the responsibility of the custodial parent to provide the school with an official copy of the court order. 

Each family receives one copy of regular school information such as copies of report cards, school newsletters, etc. Copies will be 
made available to the non-custodial or non-residential parent in a reasonable fashion after receipt of a written request. A reasonable 
fee may be assessed.  This information will be available on a “pick-up” basis, and it is the responsibility of the non-custodial parent or 
non-residential parent to be specific concerning the type of information they request.  The information must be picked up promptly as 
the school office will not hold it after a reasonable time. If the non-custodial or non-residential parent wishes such information to be 
mailed, they must appeal to the school in writing, pay any reasonable costs, and supply self-addressed envelopes with the proper 
postage affixed. 

Report to the Treasurer of the Board 
St. Jude School will comply with the State of Ohio law § 3321.12 “…The principal or teacher in charge of any public, private, or 
parochial school, shall report to the treasurer of the board of education of the city, local, or exempted village school district in which 

the school is situated, the names, ages, and places of residence of all pupils below eighteen years of age in attendance at their schools 

together with such other facts as said treasurer requires to facilitate the carrying out of the laws relating to compulsory education and 

the employment of minors.”   

Student List to the Catholic High Schools 
Beginning with the 2007-2008 school year, the Archdiocese of Cincinnati dropped the Catholic Feeder School system.  While students 
were never restricted from attending the school of their choice, St. Jude was in the past an official feeder school to Mother of Mercy 
and Elder High Schools.   The Archdiocese of Cincinnati has requested we supply – with parental permission – contact information 
regarding our students in grades 5-8.  This information will then be made available to the Catholic High Schools of the Archdiocese of 
Cincinnati upon their request for the purpose of presenting their programs to the parent and student.  St. Jude School secures parental 
permission (or denial) by family at the time of registration.  Parents may change their status at their discretion via written 
communication with the school office.  Permission is gathered by family and not by individual student.  Once information is provided 
to the Archdiocese St. Jude School cannot control its future dissemination.   

It is the intention of St. Jude School to work fairly and equitably with all of the Catholic High School of the Archdiocese.  However, 
the school administration for good reason reserves the right to restrict the dissemination of recruitment material and other promotional 
materials.  

Testing 

All students enrolled in St. Jude School will participate in the following tests and screening procedures: 

Standardized tests (Terra Nova) chosen by the Archdiocese are given to the students in grades 2, 4, 6, and 8 during a specified time 
(typically October) of the school year.   

Writing samples are submitted to the Archdiocesan School Office from grade 3, 5, & 7.   

Dynamic Indicators of Basic Early Literacy Skills (DIBELS) is an assessment tool for preventing reading failure.  Students in grades 
K-3 will be screened three times each year. 

It is believed that standardized tests, along with teacher made tests, will assist the teachers in improving the quality of instruction, and 
help them meet the needs of the individual students. 
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Textbooks 

Students are responsible for all the textbooks given them for their use.  Hardbound books are to be covered at all times. Contact paper 
is not to be used in the covering of textbooks.  Students will be fined for damaged and lost books.  Final report cards and records will 
be withheld until all textbooks and workbooks, both consumable and non-consumable, are returned and assessments are paid.  A bag 
of some durable water repellent material must be used for carrying books to and from school.  Books will not be issued to students 
who have not settled their previous account for a lost or stolen book(s). 

COMMUNICATIONS 

Publications 

Open lines of communication are an important means of strengthening the cooperative efforts among students, parents, and teachers.  
A weekly school newsletter, Hey Jude, will be sent home each Wednesday with the oldest in each family.  All correspondence from 
the school office will be held and enclosed with this newsletter.  If circumstances warrant, additional flyers will be distributed at other 
times at the discretion of the principal.   

All items distributed through the school are at the discretion of and must be approved by the principal.  Any such correspondence 
should in some way directly benefit the students, parents, staff, school, or parish at large.  In some instances, communications 
involving outside programs are distributed.  These items are distributed as a public service to our students and parish at large.  They 
should not necessarily be inferred as an endorsement.  Persons wishing to have items included in the weekly newsletter should submit 
them in writing by 6:00 p.m. Monday of the week of publication.   

Any publications associated with, bearing the name of, or in any way generated by a direct or indirect connection to St. Jude School, 
its students, parents, staff, and/or parish at large must be approved by the pastor and/or principal before its public dissemination.     

Parent & Teacher Conferences 

Formal parent-teacher conferences are held once a year.  Others may be held at a mutually agreeable time at the request of the parents 
or teacher.  Parents are encouraged to call any of the teachers whenever they feel that a conference is necessary for the child's 
advancement.  Parents wishing to arrange a conference are advised to call the teacher through the school office so that a conference 
may be arranged with the teacher. 

Parents are not to go to classrooms before, during, or after school without checking in at the school office.  Forgotten lunches, 
schoolwork, books, etc. must be dropped off at the office.  As stated above, conferences with teachers must be arranged ahead of time. 

Telephone Use 

Use of the telephone by students is limited to emergency calls and school business only.  Calls for social reasons, homework, gym 
clothes, lunches, etc., are not permitted.  The school secretary will not deliver messages from parents to students unless it is an 
emergency.  See Student Cell Phones under Student Personal Items below. 

CONFLICT RESOLUTION 
For isolated problems, parents are required to discuss the issue first with the teacher or staff member.  If a satisfactory conclusion to 
the problem is not reached after this discussion, parents should feel free to discuss the problem with the principal. 

All communications with the Education Commission must be submitted in writing and pertain to policy only. 

CODE OF DISCIPLINE 

Discipline Philosophy 

The word discipline is derived from the word disciple.  Since the parents, students, and teachers at St. Jude School profess to be 
disciples of Jesus Christ, it follows that the actions of all demonstrate that this school is a community striving to act out the gospel 
values.  

St. Jude staff strive to create a positive learning environment in which the teacher is able to teach and the student is able to learn in a 
manner that is respectful to the rights of all.  All discipline has as its objective the creation of a positive and safe environment in which 
teaching and learning can take place.  

Discipline is fundamental in Catholic education.  Parents need to assist the teachers in guiding their children to grow in the acceptance 
of responsibility.  Children should be taught to accept the consequences of their own actions.  Our discipline is based on the 
philosophy that all students CAN and WILL behave appropriately at school. 
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Teachers are instructed to begin each year by clearly communicating their expectations of student behavior in their classrooms as well 
as the negative consequences for those students who choose not to behave appropriately.  Our discipline procedure is intended to 
achieve our goal, namely changing behavior for the benefit of the personal development of the child.      

Any staff member present at the time of misbehavior will intervene immediately in a manner consistent with our stated philosophy of 
discipline.   

General Regulations 

The following is a list of general regulations for all students of the school.  Each student is expected to: 

1) Treat others (adults and children) with respect  

2) Have homework assignments and materials for class 

3) Be respectful and take care of school, Church, and others’ personal property 

4) Be quiet and behave in the rest rooms 

5) Walk in halls, up and down stairs, and to the lunchroom.  

6) Change classes quickly and quietly 

7) Wear the correct uniform 

8) Not chew gum or eat candy during school 

9) Not write notes in school that is not in keeping with the atmosphere of the school or classroom subject at hand 

10) Not detract from the learning or safety environment of the school 

Students in grade 1-4 will have the classroom rules explained and disseminated by the homeroom teacher. 

Personal Development Program Grades 5-8 

1) Twice per quarter – for a total of 8 marking periods – all students in grades 5-8 are issued a Personal Development card that is 
divided into three sections: 

a) Assignment – incomplete classwork and homework 

b) Preparation – missing materials such as pens, books, signed papers, and uniform violations. 

c) Behavior – conduct inconsistent with the academic atmosphere of the school 

2) Violations receive one mark on the appropriate section of the card.   

3) Marks are accumulated during the respective period.  At the end of each period, the student is issued a new card and the slate is 
cleaned.  Excessive marks that accumulate during a specific period warrant a detention.  Detentions are assigned per section 
according to the following: 

a) Assignment – every 3rd mark 

b) Preparation – every 5th mark 

c) Behavior – every 3rd mark 

4) Marks are documented and are reported to the custodial parent(s) at the end of each week.  The parent is required to sign this 
notice and return it to school the following school day.  Failure to return this notice may result in further marks and/or 
detention.   

Detentions 

1) Unless otherwise noted, detentions are served after school on Wednesdays. 

2) Detentions will be tallied in two separate groups:  Assignment & Preparation and Behavior 

A) Behavior Detentions 

i) First detention – 45 minutes after school 

ii) Second detention – 1 hour after school 

iii) Third detention – 1 hour after school and a required meeting of the Intervention Assistance Team (IAT) 

iv) Fourth detention – ½ day in-school suspension 
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v) Fifth detention – 1 day in-school suspension 

vi) Sixth detention – 2 day out of school suspension 

vii) Seventh detention – expulsion may occur or the custodial parent(s) may be requested to withdraw the student from 
school. 

B) Assignment & Preparation Detentions 

i) Assignment and Preparation detentions are tallied separately but both follow this pattern. 

(a) First detention – 45 minute after school 

(b) Second detention – 1 hour after school 

(c) Third detention – 1 hour after school and a required meeting of the IAT 

(d) Fourth and subsequent detentions – 1 hour after school and loss of 5 recess periods. 

C) Assignment & Preparation detentions do not accumulate towards suspensions, expulsion, or withdrawal, as do 
Behavior Detentions.  However, chronic detentions resulting from these sections of the Personal Development Card 
provides the principal latitude towards these interventions under the auspice of the IAT and/or documented private 
conversations with the custodial parent(s).   

3) Tallies for all types of detentions are begun anew each semester (the beginning of the 1st and 3rd quarters). 

4) When a student receives a detention for any reason, a detention slip will be completed and given to the student.  This slip must 
be signed by a custodial parent and returned the next school day to the staff member who issued the detention.  Note - On the 
last day of classes each week, the homeroom teachers are given a print out of their students who received marks during the 
previous week.  Therefore, detentions issued due to accumulated violations on the Personal Development Card are written and 
sent out that day.   

5) Failure to return the slip on time will increase the length of the detention.  If the detention slip is again not returned, the 
principal may issue further detention or suspend the student (in or out of school) as he/or she deems appropriate.  

6) Once a detention is issued it must be served on the assigned date and time.  No exceptions will be made except in the case of a 
prearranged medical appointment or by circumstances deemed reasonable by the principal.   

A) In the case of a medical appointment, proper documentation on the physician or therapist’s letterhead or prescription 
pad must be submitted the following school day to the principal as confirmation the appointment was kept.  Failure to 
submit this documentation may result in further disciplinary measures.   

B) Proposed inability of the parent or their chosen surrogate to transport the child in a timely manner after detention is not 
considered a reasonable cause to reschedule detentions.  It is the responsibility of the parent to see that the child will 
be supervised once detention is served.  After School Care is a potential option pending room availability.  Parents 
should make these arrangements ahead of time to ensure that After School Care is available.  The parent will be 
responsible for all fees incurred if they exercise this option.    

C) Conflicts with extra curricular activities such as but not limited to Scouts, sport practice, or sport competitions at any 
level are not deemed as reasonable circumstances to exempt a student from serving detention on the assigned date and 
time.  Under no circumstances will the school permit participation in such events until the detention is served.  

D) If an assigned detention is missed due to the student’s absence from school, the cancellation of all detentions for that 
day by the school, or formally excused by the principal the student will serve the detention on the next regularly 
scheduled detention date.  

E) Regularly scheduled detentions will not be served on days when school is not in session i.e. snow days, etc. 

F) Students not reporting to detention without being excused by the principal are subject to an out of school suspension.              

7) Parents picking up their child from detention must enter the building and sign their child out of detention.      

8) As deemed necessary and certainly towards the end of the school year, the principal may bar students from school activities i.e. 
Field Day, field trips, etc. if a student has accumulated more detentions than can be served through regularly scheduled 
detention dates.  Suspensions may also be a possible consequence of this situation.      

Personal Development Honor Roll 

The Personal Development Honor Roll is posted after each quarter.  All students in grades 5-8 are potentially eligible.  
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To be named to the Personal Development Honor Roll a student must have no more than three (3) marks of any type and have 
received no detentions throughout the quarter.   

Students achieving the Personal Development Honor Roll will have their names posted in the school throughout the following quarter, 
will receive a certificate of recognition from the principal. 

Principal’s Award 

Students who attended St. Jude School for more than 3 quarters of a given school year and received no marks and detentions the entire 
year will receive a special award from the principal at the end of the year.      

Suspensions 

Students may be suspended from classes and serve an in school or out of school suspension for repeated violations of school 
regulations or for a serious offense.  Parents will receive written notification of any suspension that will detail the nature of the offense 
and the start and ending time of the suspension.  The student is responsible for obtaining, completing, and turning in of all work 
missed during the suspension.  This work will be returned before the student is permitted back to class.   

The dates and time of the suspension are at the discretion of the principal who will take into account what is best for both the student 
and school at large.  Any student suspended from school is ineligible to participate in any extracurricular activities connected to the 
school or parish.  This includes weekend activities if the suspension is still in effect.    

Suspensions will be added to and tallied with behavior detentions as noted above. 

Expulsions 

Serious and repeated violations of school regulations can indicate that the student has a more basic problem.  Correction of repeated 
offenders consumes the time and attention of school personnel that should be devoted to the instructional needs of all of the students.  
While the school will attempt to help in solving these problems, it is in the best interests of the entire student body that serious 
behavioral or disciplinary problems be solved if possible or eliminated from the school environment.   

Expulsions may take place after a hearing between the school administration and the custodial parent(s).  The school may suspend the 
student from all classes and extracurricular activities until the hearing.  An expelled student’s status concerning extracurricular 
activities will be determined on an individual basis at the time of the hearing. 

Immediate Detentions, Suspensions, or Expulsions 

Discipline by-passing the normal Personal Development Program may occur in cases of serious offenses against the welfare of the 
school or all it serves, for gross and/or repeated violations of the rules of the school, and in instances where other forms of discipline 
seem to be ineffective. 

The following are examples of unacceptable behavior that upon interpretation by the school administration could be cause for 
immediate detention(s), suspension or expulsion. 

1. Continued class or school disruption 
2. Insubordination 
3. Physical or psychological abuse of another person 
4. Threatening or intimidating acts toward another person 
5. Verbal, written or gestured obscenity 
6. Possession or use of drugs, alcohol or cigarettes 
7. Possession of firearms, knives, or other dangerous objects, including firecrackers 
8. Stealing 
9. Consistent failure to submit school assignments or perform work in class 
10. Cheating 
11. Truancy 
12. Other actions that are seriously opposed to school policy or the philosophy of the Catholic school. 

All immediate detentions are tallied as Behavior Detentions regardless of the circumstances that prompted the detention.  The 
exception to this are detentions issued because a student failed to return an item by its proper deadline i.e. signed Report Cards, etc.   

Corporal Punishment 

Corporal punishment is not deemed as appropriate or Christian.  Therefore, it will not be used at St. Jude School. 
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Principal’s Role  

The principal is the final recourse in all disciplinary matters and may waive any and all rules at his/her discretion for just cause.   

DRESS CODE 

General 

Parents and teachers agree that there is a relationship between being properly dressed and groomed and productive work habits at 
school.  Shirts must remain tucked in during class time and while students are in the building.  Hair should be well groomed and 
appropriate for school.  Hairstyles and coloring that have the potential of disrupting the academic atmosphere of the school are not 
permitted.  “Mohawk” or haircuts that display symbols or numbers are not permitted.  The school administration will make the final 
determination of what is appropriate.  Regular uniforms are required on all field trips unless specifically stated and approved by the 
school administration.  To maximize productivity, minimize competitive dressing, and maintain a distinctive “St. Jude” appearance, 
the following dress code provisions must be followed: 
 

• Uniform Skirts: Plaid uniform skirts or jumpers should be about level with the knees and not rolled up at the waist.  Jumpers 
are worn in grades K – 3 and skirts in grades 4-8.   

• Slacks:  Beige/khaki, made of cotton twill or corduroy.  No knit pants, faded pants, or denim are permitted.  If there are belt 
loops, a belt must be worn.  Belts must be of a solid non distracting color and have no metal studs or logos.  There can be no 
extra pockets, zippers or seams and no metal tabs or studs.  Cargo pants are not permitted.   

 

• Shirts/Blouses: White uniform blouses must be traditional cotton, knit, or oxford cloth.  They may be short or long sleeved, 
and with a round, pointed, or button down collar. The blouse/shirt must be tucked in.  If desired, plain white T-shirts are 
permitted under the uniform shirt/blouse provided they do not have logos or printing visible through the uniform shirt/blouse.   

 

• Sweaters:  Solid (without additional writing or symbols) white or navy blue button-front cardigan, crew neck, and slipover 
sweater with V-Neck styles are permitted.  Oversized, long, hooded and/or cowl-necked sweaters are not permitted. 

 

• Sweatshirts:  Permitted sweatshirts may be worn during class time, but are to supplement and not replace the regular uniform 
shirt/blouse.  The only sweatshirts permitted worn during class time are the St. Jude “Spirit Line” black or red sweatshirts 
introduced in 2005 – 2006 school year.  Other appropriate styles of sweatshirts are permitted during recess and to and from 
school but are not permitted in the classroom.   

 

• Socks:  Solid white without stripes, printing or logos are the only socks permitted.  Socks must be easily visible above the 
shoe. 

 

• Shoes:  Gym shoes and non-scuff casual shoes are acceptable.  Clogs, high heels, high soled, sandals and open toed shoes are 
not permitted. 

 

• Tights/”Leggings”: When worn under a uniform skirt, black, navy blue, or red tights/leggings are acceptable.  Tights and 
leggings are form fitting to the leg and extend to the ankle.  Sweat pants, which are baggier, may be worn to school and then 
taken off, but may not be worn during school. 

 

• Turtlenecks:  Solid colored traditional turtlenecks may be worn under the uniform blouse/shirt, but may not be worn in place 
of a blouse/shirt.  Permitted colors are white, red, or gold. 

 

• Shorts:  Both boys and girls may wear shorts from the first day of school thru September and from May 1st until the end of 
the school year.  Shorts must be solid beige/khaki and of bermuda length (just above the knee).  If there is a belt loop, a belt 
must be worn.  There can be no extra pockets, zippers or seams and no metal tabs or studs.  Knit and Umbro shorts are not 
permitted.  No cargo shorts are permitted. 

 

• Hair:  For both boys and girls hair must be cut or pulled back in such a way so that the hair in no way bocks the eyes or 
impedes vision.    

Accessories 

 
Permitted:   One watch or simple bracelet may be worn.  A single, non gaudy ring is permitted provided it is not a distraction to 

the wearer or to others.   A single religious necklace is permitted.  Girls are permitted clear nail polish and a single 
post (non dangling) earring in each ear. 
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Not Permitted:  No logos (other than the St. Jude logo) may be worn on any article of clothing during class time. Suspenders, make-

up, nail art, dangling or large earrings, body piercing other than as mentioned above, multiple jewelry (i.e. multiple 
bracelets), perfume, after shave, excessive hair spray or gel, non-traditional colored hair (part or whole), distracting 
“fad” hair styles, or tattoos are not permitted.  

 

Gym Dress Code 

 

A solid white or solid colored t-shirt and shorts are worn only for gym.  Only St. Jude logo shirts are permitted.  Brightly colored 
shirts may not be worn under the uniform shirt.  Shorts must be of a modest length with nothing written across the backside.  Sweat 
pants may be worn in cold weather.  St. Jude “Spirit Line” items may be worn.  Gym shoes must be worn.   For hygiene purposes, PE 
clothes are not to be worn under the regular uniform after PE classes.    
 
Note:    In the interest of saving time, K thru fourth grade teachers may elect not to have students change clothes for gym class.   

Out of Uniform Days 

From time to time the school may permit students to attend school out of their regular uniforms.  The mode of dress should keep with 
both the safety of the child and the academic atmosphere of the school in mind.  Clothes worn should be clean and without holes.  
Shorts if worn should be of bermuda length and of the non-mesh type.  No low cut shirts or blouses are to be worn.  An example of 
items that are not permitted during out of uniform days:  open toe shoes and sandals; dangling earrings; wallet chains; radical hair 
coloring; shorts that have writing across the backside (shorts may only be worn on out of uniform days during the months of August, 
September and May); tank tops worn by themselves (tank tops may be worn if an appropriate shirt is worn underneath); bare stomachs 
or backs may not be exposed due to the length of the shirt worn; hooded garments such as sweatshirts may be worn to school but are 
not to be worn during class times; garments that through their verbiage or depiction promote association with a group or organization 
not conducive to a learning environment or teachings of the Catholic Church. 

The school will be the final judge on the appropriateness of the dress.  Students who are wearing clothing that is deemed inappropriate 
will call home for the proper dress.  Subsequent out of uniform day(s) may be revoked for students who do not follow these 
guidelines. 

8
th
 Grade Graduation Dress Code 

This dress code is developed to allow the students to appear together as a class with both dignity, modesty, and with the proper respect 
as expected out of young Catholic men and women.   Below is the attire of dress that is expected from our young men and women 
who wish to participate in the class picture, 8th grade Mass, and subsequent celebration afterwards.   The school retains the authority to 
exclude students from any and all of the evening’s activities that do not adhere to this policy.   
 
For the young men:  Dress pants, a dress shirt (long sleeve preferable, however, short sleeve is acceptable), a tie, and dress shoes.  A 
suit coat, sport coat, sweater, etc is optional.  Shorts, sandals, gym shoes, earring(s), and any other type of shirt other than a dress shirt 
with buttons are not permitted.   
 
For the young ladies:  A simple spring dress.  The dress needs to be of appropriate knee or tea length and preferably with capped or 
short sleeves and without a low cut neckline.  Dresses with spaghetti straps or halter style are permitted if worn at all times with a light 
weight sweater or jacket.  Dresses with bare midriffs or dresses without straps are not permitted.  An appropriate dress shoe should 
compliment the dress, however, a word of caution regarding high heels since most eighth grade girls are not accustomed to walking in 
them, especially on smooth or slick surfaces.  The young ladies may wear makeup, however, parents are asked to make sure it is in 
good taste and is not overdone. 
 
Common to both the young men and ladies:  Hair style of their choice is permitted as long as it is in good taste, is of its natural 
color, and does not detract form the rich tradition of the Catholic Mass and the seriousness of the ceremony.   Hair styles that are not 
permitted are mohawk or cuts that form any type of symbol or number.  Hats are not permitted.   
 

HEALTH AND SAFETY REQUIREMENTS 

Emergency Forms 

In the beginning of the school year, each student will be provided an Emergency Medical Authorization Form.  A custodial parent 
must fill out this form for each of their children.  This form MUST be on file in the school office.  It is the responsibility of the parent 
to notify the school if any information changes once the form is filed with the school.   
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Medical Records 

Student Health Screening 
Ohio law provides for certain immunization and health testing requirements for students.  There will be screenings in hearing, vision, 
and scoliosis at certain grade levels annually.  By enrolling their child in the school, parental permission for all students to be screened 
that are scheduled is assumed.  Screening will be announced in the school newsletter.  Parents who do not wish their child to be 
screened may revoke this permission provided they notify the school office in writing prior to the screening.  It is the responsibility of 
the parent who wishes to revoke permission that this note actually reaches the school office.  Parents and/or teachers may request that 
a student be tested if there seems to be a suspected deficiency, even though the student is not in the grade to be screened. Parents will 
be notified in writing if there is a suspected deficiency based on these screenings. 

Immunization 
The Ohio Revised Code (3313.671) indicates state regulations regarding immunization requirements for students.  It states:  “. . .no 
pupil, at the time of initial entry or at the beginning of each school year, to an elementary or high school for which the state board of 

education prescribes minimum standards pursuant to division (D) of section 3301.07 of the Revised Code, shall be permitted to 

remain in school for more than fourteen days unless the pupil presents written evidence satisfactory to the person in charge of 

admission, that he/she has been immunized by a method of immunization approved by the department of health pursuant to section 

3701.13 of the Revised Code against mumps, poliomyelitis, diphtheria, pertussis, tetanus, rubeola, and rubella or is in the process of 

being so immunized.  A pupil who has had natural mumps, and presents a signed statement from the parent or physician to that effect, 

is not required to be immunized against mumps.  A child whose physician certifies in writing that such immunization against any 

disease is medically contraindicated is not required to be immunized against that disease.” 

The Immunization Law requires that pupils entering the seventh grade must have received a second dose of MMR vaccine, unless 
otherwise exempt, effective August 1, 1992. 

It is the responsibility of the parent to see that their child is current and has received all immunizations required by law. Proof of 
proper immunization is required and must be on file with the school.  Enrollment may be withdrawn by the school administration at 
any time when proper verification of immunization is not provided in a reasonable time frame. 

Tuberculosis Screening for Students and Staff 
The following policy is based on requirements from the Hamilton County Public Health TB Control Unit in accordance with Ohio 

Revised Codes 3313.71 and 3701.13, and Ohio Administrative Code 3701-15-02. 

1. The following students and staff must provide documented evidence of having a negative TB test within 90 days of their first 
day of employment or enrollment in the school. 

• All foreign-born, newly enrolled students who have been in the USA for 5 years or less. 

• All foreign-born, newly hired staff who have been in the USA for 5 years or less. 

2. The TB test that is required must be either a Mantoux Test 5 TU PPD (skin test) or a QuantiFERON blood test.   

3. Students and staff in the process of completing the TB testing may begin attendance or employment for no more than 30 days 
as long as they do not have TB symptoms as verified by a licensed physician or nurse.   

4. If the TB skin test or blood test is positive, the person may remain in the school, but must provide proof of the following: 
within 90 days of their first day of attendance or employment with the school.    

• a normal chest x-ray 

• verification from a physician of the absence of communicable tuberculosis  
 
***** Please note:  A positive skin test does not indicate active TB disease.  Only those persons who display signs and 
symptoms of active TB disease, with or without a positive skin test, will be removed from school.  
 

5. Any person with either: (1) a documented history of tuberculosis, or (2) a positive PPD or blood test and a normal chest x-
ray, must provide documented proof of the absence of TB symptoms, as determined by symptom screening by a licensed 
physician or nurse. Repeated chest x-rays are not required in the absence of symptoms of tuberculosis.  

6. Any current staff member or currently enrolled student who travels at any time to a high-risk country, as defined by World 
Health Organization Global TB Control, in a non-tourist capacity, must provide documented evidence of having a negative 
skin test or blood test in no less than 60 days but no more than 90 days after their return from travel. 

7. Retesting is not required unless the person returns to a high-risk country for at least one week in a non-tourist capacity. 

• A “non-tourist capacity” is defined as: 

•  a mission trip,  

• staying with family/friends in a private residence,  
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• spending most of the travel time in a home or facility where the residents of the foreign country live.  

**For a complete, up to date list of the “High-Risk” countries as defined by the World Health Organization Global TB Control please 
refer to the handbook appendix.** 

Medicine 

Any medication to be administered to a student must be brought to the school office along with a permission form signed by the 
physician and the parent and specifying the instructions for its administration.  These medication authorization forms will be given to 
each child at the beginning of each school year.  Parents are welcome to make additional copies and are available in the school office 
by request.  Medication both prescription and over the counter must be in the original container.  Over the counter medication will not 
be given contrary to the labeled directions unless specifically instructed by a physician.  No medication will be administered unless the 
above procedures have been followed. 

Students are not to have medication of any type on their person at any time.  All medication should be dropped off at the school office 
by the parent or other responsible adult.  This policy includes inhalers, cough drops, etc.  St. Jude School will allow students to carry 
such items on their person only when instructed in writing by the student’s physician.  

When deemed necessary, ice will be applied to bumps and scrapes for the student’s comfort and to reduce swelling.   Peppermint will 
be offered to soothe minor upset stomachs at the discretion of the school staff.  Minor cuts and abrasions will be washed and covered 
with a band-aid.  If the parent wishes that their child not receive this minor first aid they should notify the school office in writing.     

Attempts will be made to contact the parent before any additional first aid is administered unless in cases of emergency.  In such a 
case, procedures will be followed as stipulated by the parent on the Emergency Medical Authorization Form.  

Special Needs   

It is the responsibility of the parent to make the school aware of any special needs of the child.  This would include but not limited to 
allergies, dietary concerns, and seizures.  The school should be made aware of these conditions and steps of remediation in writing.   

Child Abuse 

Any school authority having a reason to believe that a child enrolled in St. Jude school has suffered any wound, injury, disability, or 
condition of such nature as to reasonably indicate abuse or neglect will immediately report to the principal or school psychologist such 
information who will relay the information to a municipal or county authority by phone, in person, or in writing.   

Archbishop’s Decree for Child Protection 

All persons who have regular, significant relationships with children must comply with the policies, procedures and recommendations 
of the Archdiocese as found in the Archdiocesan Decree on Child Protection.  St. Jude parishioners must complete the Decree on 
Child Protection orientation and be fingerprinted in order to volunteer with children in any regular capacity.  If you do not complete 
this requirement, you may be prohibited from volunteering with children at St. Jude.  Contact the Director of Religious Education for 
more information. 
Specific policies include: 
 

• At least two adults must be present at any activity for children sponsored by the parish or school. 

• No child may be disciplined corporally or corrected with abusive language. 

• Volunteers must obtain the consent of a child’s parent(s) before inviting or allowing the child to ride in the volunteer’s car or 
to visit their home. 

Policy Prohibiting Weapons in the Workplace 

St. Jude School will follow the Archdiocese of Cincinnati’s policy concerning weapons in the workplace.  The policy states:   
 

The Archdiocese of Cincinnati is committed to providing a safe workplace for its employees and all those who enter its property 
or premises.  Accordingly, the Archdiocese has adopted the following policy on weapons in the workplace.  This policy applies to 
all employees and other persons entering Archdiocesan/Parish property or premises regardless of whether such employee or other 
person possesses a valid license that permits the carrying of a concealed weapon.  Unless specifically authorized in writing by the 
Archdiocese or its administrators, the possession, transfer or use of weapons is prohibited while on Archdiocesan/Parish property 
or premises, including without limitation, while in Archdiocesan/Parish-owned vehicles.  Weapons prohibited by this policy 
include without limitation:  firearms (including concealed handguns), firearm replicas, ammunition look-alikes (dummies or 
duds), explosives, night sticks, spring loaded knives, and other objects designated to intimidate or injure people. 
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Any Archdiocesan/Parish employee who violates this policy will be subject to discipline, up to and including termination of 
employment.  Any other individual who violates this policy will be removed from the Archdiocesan/Parish property or premises 
and may be prohibited from future entry to the Archdiocesan/Parish property or premises. 

AIDS Policy 

Each instance of Acquired Immune Deficiency Syndrome (AIDS) involving a student or employee shall be treated as a strictly 
confidential and an individual matter.  Decisions regarding such occurrences shall take into account Christian concern and 
compassion, community health and being, and individual privacy and needs. 

Engine Idling Policy 

In keeping with health code regulations and policies, all vehicles parked or standing adjacent to the school building(s) must have their 
engines turned off and not allowed to idle.   

Emergency Procedures 

In accordance with state regulations, fire drills are held regularly once a month.  Tornado drills are also conducted during the months 
required. The exit route or shelter for each type of drill is posted in each classroom.  Students are expected to observe silence and to 
follow the safety regulations for each type of drill. 

Fire 
All students will stay with their class and proceed quietly to assigned area. 

Tornado 
Tornado Watch:  The schedule will continue as normal.  School will be dismissed at the normal time if a watch is in effect.  The 
students will be told to go straight home or directly to the cars.  

Tornado Warning:  All students will be taken to their designated places of protection.  All students will be kept in those areas until an 
all clear sign is given regardless of what time it is given.  When the word is given that it is clear to dismiss, we will either return to the 
classrooms or dismiss depending upon the time.  Parents will be responsible for picking their children up at school in the event busses 
are missed due to this policy.   

Evacuation 
In the event of the need to evacuate the school and grounds of St. Jude School, arrangements have been made with the transportation 
department of Oak Hills Local School District to bus all staff members and students regardless of their district of residence to a safer 
location based on the particular circumstance.   

Lunches 

St. Jude School does not have the facilities to prepare hot lunches for students.  However, hot lunches are catered in and available on a 
daily basis.  Order forms and information about the hot lunch program will be distributed periodically in the student weekly packet.   
Parents have the option of this hot lunch program or packing their child’s lunch.  Parents should refrain from packing excessive sweets 
and carbonated beverages.  Such items send mixed and confusing signals to students who should be developing proper health and diet 
regiments.  Based on availability, orange juice as well as white, chocolate and strawberry milk is offered at a minimal cost.   

 If a child forgets their lunch or milk money a snack or milk will be provided.  Parents will be notified and are required to pay the 
outstanding cost on a timely basis. 

SCHOOL BUS TRANSPORTATION 
Bus transportation is provided by the local public school district of residence.  While riding on a school bus, reasonable conversation 
is permissible and may be regulated by the school bus driver. The school bus driver shall be in charge of the bus at all times and shall 
be responsible for order.  Questions or concerns about transportation or bus deportment should be directed to the proper public school 
transportation department.  Oak Hills :  598-2950.  Three Rivers:  467-3215.  Students may be barred from riding the bus if their 
behavior is deemed inappropriate or unsafe by either the transit authority or the school administration.   

PLAYGROUND REGULATIONS 
A certified teacher(s) will be assigned duty whenever the students are having recess.  Teachers have great latitude in monitoring the 
playground in order to provide for the safety of all students.   Students must remain in their assigned areas. Students may not leave the 
school grounds or recess area for any reason without the permission of the playground monitor.  Rough playing is never permitted.  
Great care should be taken that balls are not kicked or thrown at any of the buildings that may cause harm to either the student or 
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structure.  Hard balls are not permitted.  All footballs used must be of the Nerf type.  Balls may not be kicked or thrown at any student 
unless it is in keeping with the normal and acceptable rules of the game being played.   

STUDENT PERSONAL ITEMS 
Students should only bring items to school that add to the academic atmosphere of the school.  Personal items, electronic games for 
example, should not be  brought to school.  The school administration reserves the right to ban or confiscate any item that is deemed 
inappropriate or has or may cause distraction from the academics and safety of the school and all it serves.  Items that may not be 
brought to school are televisions, beepers, electronic receiving or transmitting devices, lasers of any type, and audio equipment such as 
CD or tape players.   

School administrators may inspect any student’s property at any time for any reason without prior notice. This property includes, but 
is not limited to, desks, computers, and lockers.  Additionally, any personal items are subject to inspection at anytime and for any 
reason, without prior notice, as a condition of bringing them onto or taking them from the schools premises.  Such items include, but 
are not limited to, motor vehicles, packages, lunch boxes or lunch bags, containers, backpacks, duffel bags, book bags, briefcases, 
purses, and pockets.  An inspection does not imply wrong-doing by the student being inspected.  A student and his or her parent or 
guardian’s consent to inspection of personal items is a condition of enrollment and attendance at the school.  Refusal to consent may 
result in disciplinary action, up to and including expulsion, even for a first refusal.   

Student Cell Phones 

While the school recognizes that the parent for security reasons may wish their child to carry a cell phone, the cell phone is not to be 
used or turned on during the time the child is on the premises under the supervision of school personnel.   All correspondence with a 
child during the school day should be done via the school office.  Student cell phones that are active during the school day will be 
confiscated.  The cell phone will only be returned when a custodial parent signs a release form acknowledging  that the phone was 
active during restricted hours and that further violations will result in the permanent confiscation of the phone.  If the parent refuses to 
sign the release the phone will not be returned.  If the parent insists upon its return, enrollment will be revoked.   

Lost & Found 

Please mark all clothing and articles with the students’ name.  All unclaimed clothing, school bags, lunch boxes, etc. will be placed in 
the Lost and Found area located near the School Office.  Periodically, students will be asked to check for missing items and any 
unclaimed articles will be sent to the St. Vincent de Paul Society.  If you are missing something, parents may search the Lost and 
Found.  If you find an unmarked item on school grounds, please place it in the Lost and Found. 

VISITING THE SCHOOL 
Anyone entering the school should report to the office first. Parents who are volunteering in school must sign the sheet located outside 
the school office.   Conferences with teachers should not be held during the time that you have volunteered to work with the students. 
 
Parents should not visit their children during school hours.  Messages, lunches, etc. should be brought to the school office to be 
delivered to your child. 

PARTIES 
Parties for holidays are planned by the school and room mothers – details are forwarded to parents when appropriate.  
 
Students are welcome to bring in a simple treat for all of their classmates to mark the anniversary of either their birth or Baptism 
(please not both).  The teacher must be notified in advance of all in-school parties. Invitations to private parties held outside of school 
cannot be passed out at school. 

AFFILIATED ORGANIZATIONS 

Education Commission 

The St. Jude Education Commission is a nine member, elected board responsible for advising the pastor and principal regarding policy 
for all educational programs at St. Jude Parish including St. Jude School.  The Education Commission is also responsible for 
reviewing and approving the annual St. Jude School budget prior to it being sent to Parish Council for final approval.   
 
Education Commission meetings are typically held the first Tuesday of each month at 7:45 p.m. in the Meeting Room off the 
undercroft.  Visitors are welcome to attend and observe the proceedings.  However, if you have an issue you would like addressed, it 
needs to be submitted in writing to the chairperson of the commission at least one week prior to the meeting.  Concerns need to pertain 
to policy only and the commission reserves the right to limit the time of discussion.   
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Education Commission elections are held in the spring.  People interested in running for the Education Commission should contact the 
chairperson of the Education Commission as early as possible.  Interested parties are strongly encouraged to get involved prior to the 
election.   
 
Parishioners are invited to participate in the various Education Commission working committees.  Contact a member of the Education 
Commission for details. 

PTO 

The St. Jude PTO welcomes all members of the St. Jude parish; particularly the parents and guardians of the school students as well as 
the pastor, school administration and faculty.  The purpose of the PTO is to foster a strong Catholic education for the school students, 
encourage parental and teacher involvement in the educational process and promote and provide cooperation among everyone 
involved.  A separate PTO handbook will be published each year detailing the structure and work of this organization.   

PRINCIPAL’S RIGHT TO AMEND 
The principal of St. Jude School retains the right to amend this handbook for just cause and clarification.  Parents and students will be 
given prompt written notification if changes are made. 

PARENT’S ACKNOWLEDGMENT OF SCHOOL POLICIES 
A copy of this handbook will be made available to all parents via a printable version on the school website or a preprinted copy when 
requested.  Each family is required to have a custodial parent sign and return to the school office an acknowledgement form that 
accompanies the handbook.  This form is to confirm that the parent has received the handbook and agrees to be governed by its stated 
policies.  Failure to promptly return this form may result in the retraction of enrollment of the involved child(ren) of that family. 
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APPENDIX 

Countries with a high rates of tuberculosis (TB)*  
 
 

Afghanistan DR Congo Mali Sao Tome and Principe 

Algeria Ecuador Marshall Islands Saudi Arabia 

Angola El Salvador Mauritania Senegal 

Argentina Equatorial Guinea Mauritius Seychelles 

Armenia Eritrea Mexico ** Sierra Leone 

Azerbaijan Ethiopia Micronesia Solomon Islands 

Bangladesh Gabon Mongolia Somalia 

Belarus Gambia Morocco South Africa 

Belize Georgia Mozambique Sri Lanka 

Benin Ghana Myanmar Sudan 

Bhutan Guam Namibia Suriname 

Bolivia Guatemala Nauru Swaziland 

Bosnia & 
Herzegovina 

Guinea Nepal Tajikistan 

Botswana Guinea-Bissau Nicaragua Thailand 

Brazil Guyana Niger Togo 

Brunei Darussalam Haiti Nigeria Turkmenistan 

Burkina Faso Honduras Niue Tuvalu 

Burundi India Northern Mariana 
Island 

Uganda 

Cambodia Indonesia Pakistan Ukraine 

Cameroon Iraq Palau UR Tanzania 

Cape Verde Kazakhstan Papua New Guinea Uzbekistan 

Central African 
Republic 

Kenya Paraguay Vanuatu 

Chad Kiribati Peru Viet Nam 

China Kyrgyzstan Philippines Wallis & Futuna 

China, Hong Kong 
SAR 

Lao PDR Qatar Yemen 

China, Macao SAR Latvia Rep. of Korea Zambia 

Colombia ** Lesotho Poland ** Zimbabwe 

Comoros Liberia Portugal ** Yemen 

Congo Lithuania Rep. Korea Zambia 

Côte d'Ivoire Madagascar Republic of Moldova Zimbabwe 

Djibouti Malawi Romania Zimbabwe 

Dominican Republic Malaysia Russian Federation Zambia 

DPR Korea Maldives Rwanda Zimbabwe 

 
 
 * World Health Organization, Global Tuberculosis Control: Estimated burden of TB in 2005; 
 http://www.who.int/tb/publications/global_report/2007/xls/global.xls  
 

   Countries with TB case rate of 50 or more per 100,000 people 
  ** Countries with TB case rate <50 per 100,000 but contribute to TB cases in the US  

 


